EnrolmentProcess

1. INTRODUCTION

Stuartholme School is a Year 52 (from 2024)Catholic day and boarding school for girls enriched by
the philosophy and traditions of Sacred Heart Education, which give expression to its five fgoals —
educate to:

1. Apersonal and active fditin God.

A deep respect for intellectual values.

The building of community as a Christian value.
Social awareness which impels to action.

Personal growth in an atmosphere of wise freedom.

2. PURPOSE

The purpose of this policy is toqwide processes, guideés and documentation to support the
enrolment processes at Stuartholme School.

3. SCOPE

This policy covers current and future families seeking enrolment at Stuartholme School for their
daughter/s.

4. DEFINITIONS
Disability—is inrelation to a student, and ias defined by th®isability Discrimination Adt992 (Cth).

DSE-means theDisability Standards for Educatiaf05 (Qld).

Enrolment Application— is the online or had copy form to be completed by parents/guardians
seeking enrolment fotheir daughter/s &
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5. POLICY STATEMENT
With a commitment to inclusive practices, the elment process is designed to be:
e transparent

e ensure a just and equitable use of resources in the best interests of its current ané futur
community

* comply with funding and legislative requirements

Date of application is not the sole criteria for enrolmend the School reserves the right to offer a
place to any student, irrespective of date of application.

Consideration and priority is given primarily to:
» Siblings of current and past students
e Daughters and/or granddaughters of Alumnae
» Students attendingCatholic and local feeder schools, and
» Special consideration is given to boarding students.

The School will also take the following intinsideration:
e Student’s willingness and ability to contribute to the wider life of the School
e Evidence of good leadghip and good character

» Date of lodgement of Enrolment Application, providing the family have not been offered
enrolment
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6.
6.1

PROCEDURE

Enrolment Proces

Step one “nitial Application

An Enrolment Applicationmay be made from birthonline via the Schoolvebsite,
www.stuartholme.com It is the responsibility of the applicant’s parefgsardiansto keep
the Schoolnformed of changes aiddress and/or contact details.

TheOnlineEnrolment facility can be used fapplicantswho are:

- Australian and New Zealand citizens or permanent residents of Australia

- holders of longstay business visas

- Overseas students who hibh student visa as defined by the ESOSsk&et Definitions

Theonlineapplication form seekapplicantinformation, close connections to the Schaold

other applicable farty information.

Applications are not accepted until the noefundableapplication feehas been paid and the

following supporting documentation has been received:

- copy of theapplicants birth certificate

- a copy of the applicant's Sacramental documents Raptism, FirstEucharistand
Confirmation(where applicable)

Once the online application is completed, a receipt for paynwdrthe application fee and

acknowledgements generated and the applicant information is downloaded to the Sé&hool

enrolment gplication databas.

Step two— Re-Ehrolment Process

When the applicant is in Year 3, all families who have completed the ommelment
Application are contacted by the SchodnrolmentsTeamand are advised of the pre
enrolment process. At this stagfurther documentation is sought

- academic reports A copy of the two most recent school reports
- most recent NAPLAN results

- any Letters and Reports from doctor or psychologist and any other information regarding

the applicantsrisk profile
- a copy of ag recent pr
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- Any educational or wellbeing needs, disability, or other information indicating a possible
need for support services for their daughter

- Copies of any court order relating to arrangements for thaughter.

Applications received after first round offers are released will still be considered, providing

that a place is available. The Registrar will contact the parents/guardians to keep them

informed of the progression of the application.

StepThree— Ofer and Aceptance

Followingthe interview process,written offers will be made to successful applicants. The
signed Enrolment Contract will need to be returned to the School before the due date
togetherwith paymentof the non-refundable Enrolment Cdinmation Fee.

Please note that offers will not be made during the interview.

In addition to a letter of offer, international applicantsll be requested to pag refundable
Enrolment Bond, retainable Enrolment Bond, one Semester of Tuition and Boagdisiguid
Health Cover for the period of the student’s schooling.

For students who are unsuccessful in being offered a place in the first round of offers, an offer
will be made to place their application on a wait list.

Families acknowledge that an offer of enrolment is singular and accepting it guarantees that
specified place of enrolment; that is, offers are not transferable or deferable.

Once an offer is accepted, parents will receive a receipt for payment of thdnkemb
Confirmation Fee which signifies the place of enrolment is confirmed.

If no offer of enrolment for Year 5 is made, parents will be informed in writing and advised
that the candidate’s application for enrolment will be transferred to the applicabler ¥
intake process. Parents need to advise the Scimowtiting if they do not wish the application

to proceed to theapplicable Year 5 or year 7 intake consideration process.

Step 4- @nfirmation of Erolment

The School
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